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Subject: 
Attachments: 

...,_ ______________ ,.... ____ _ 

Treasury Appointment Process and Supporting documentation [SEC=OFFICIAL:Sensitive] 
Department of Treasury Appointment Process and supporting documentation_Mar23.pdf 

OFFICIAL:Sensiti•fe 

Ahead of the meeting with Ms Briggs we thought it might be worth sharing some documentation on how we 

manage appointment and portfolio governance. 

We are happy t o deep dive in to any areas of particular interest. In the meeting we can also demonstrate our 

dashboard, VODs and the appointments framework. Let us know if you get a steer on anything in particular that 
would be helpful for us to prepare for. 

Full credit to my exceptional team for the work within the attached. 

Regards 

Angela 

Dr Angela Barrett - Acting Chief Operating Officer 
Corporate Division 
P +61 2 6263 4745 M ------EA CorpDivOffice@treasury.gov.au 

Making Flexibility Work - if you receive an email from me outside of normal business hours, I'm sending it at a time that suits 

me. Unless it's marked urgent, I'm not expecting you to read or reply until normal business hours. 

treasury.gov.au 
Langton Crescent, Parkes ACT 2600 
Twitter I Linkedln I Facebook 

The Treasury acknowledges the traditional owners of country throughout Australia, and their continuing connection to land, 
water and community. We pay our respects to them and their cultures and to elders both past and present. 

- LGBTIQ+ Ally 
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The Treasury Portfolio 

There are 17 primary portfolio entities within the Treasury portfolio (including the Department). 
Each of these entities have their own “accountable authority” with legal responsibility for 
appropriately governing the entity in line with the Public Governance, Performance and 
Accountability Act 2013 (PGPA Act).  

Governance of Appointments 

Treasury currently manages over 360 portfolio office holder appointments supporting the 
effective running of the 17 agencies and 30 bodies that constitute the portfolio. Appointments to 
these positions are governed by different legislation with: 

• office holders appointed by the Treasurer, another Portfolio Minister, Governor-General, or
a specified body following the government’s approval or recommendation.

• each appointment process differing in line with the relevant legislation or board charter and
guided by the Cabinet and Federal Executive Council handbooks, and the Government’s
Merit and Transparency Policy.

In 2022, an appointments framework was developed and refined. The framework sets out the 
appointment requirements for each of the 360 portfolio office holders as well as key governance 
requirements for each board/entity such as quorum and whether a Statement of Expectation is 
required.  

The 
framework, which we understand to be the first of its kind in the Commonwealth, is published on 
the intranet. 

Integrity of the Portfolio Governance and Appointments function 

To complement the appointments framework, the Portfolio Governance and Appointments team 
has developed supplementary controls to enhance the robustness of each appointment process, 
such as timelines and consideration of acting options, due diligence guidelines, support for merit 
selection processes, consultation with Law Division; registrations of appointment and acting 
instruments; agreement letters, fact sheets and welcome letters. 

• The Treasury Portfolio Appointments Due Diligence Guide is consistent with the Department
of the Prime Minister and Cabinet (PM&C) requirements and provides assistance to policy
areas when performing candidate suitability checks and applying the appropriate level of
due diligence.

• Agreement letters, approved by the PGPA team at the Department of Finance and the
Australian Public Service Commission (APSC), inform a candidate of the responsibilities,
obligations and remuneration associated with the office. Candidates are asked to sign and
return the agreement letter prior to appointment.
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• Fact sheets provide information about the office such as the location, expected workload
and relevant governing legislation.

• With assistance of Law Division, instruments of statutory appointments and acting
appointments are registered on the Federal Register of Legislation to provide transparency
of all Treasury portfolio appointments.

• Instruments for standard acting arrangements have been put in place to ensure
transparency, continuity and delegations are in place during absences.

• Office holder leave approval processes have been embedded for ASIC, APRA, the
Productivity Commission, Australian Small Business and Family Enterprise Ombudsman and
the Data Standards Chair that authorises Treasury officials to approve leave on behalf of the
Minister, reducing the amount of routine correspondence to the offices.

• Instruments of Human Resources Delegation have been issued by Treasury to the Heads of
Category E agencies – Australian Office of Financial Management; Commonwealth Grants
Commission; and Royal Australian Mint.

• In line with the Government’s open and transparent policy, merit selection processes are the
preferred recruitment method which often involves executive search. The Appointments
team works closely with the policy areas and coordinates with the relevant stakeholders
through the whole process – Recruitment, Law Division, Procurement, Minister’s office,
APSC, executive search provider. Merit selection processes contribute to the government’s
commitment to improve diversity on our boards.

• Increasing the depth of data collection and improving our reporting processes will contribute
to improving diversity on our boards. The Appointments Dashboard in PowerBI provides the
data now sought by the Office for Women – disaggregated Chair and Deputy Chair positions;
individual board gender balance; and reportable position remuneration information.
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Connection with our community 

The Portfolio Governance and Appointments team manages three Communities of Practice (CoP). 

Treasury Portfolio Governance Community of Practice (TPGCoP) 

The TPGCoP is an external forum chaired by Treasury and comprises of representatives from the 
16 other portfolio agencies. The forum shares information on best practices, discusses governance 
matters across the portfolio and allows an opportunity to provide input and feedback on broader 
topics. The TPGCoP meets three times a year and, in between, the Portfolio Governance and 
Appointments team meet with each portfolio agency separately to focus on specific governance 
and appointment matters. Success of the TPGCoP is measured through attendance and increasing 
participation and regular contact between the portfolio agencies and the team throughout the 
year. 

Treasury Appointments Community of Practice (TACoP) 

The TACoP is an internal forum chaired by the Portfolio Governance and Appointments team. 
Members of the TACoP include representatives from policy, legal and corporate areas across the 
Treasury that are involved in, or manage, office holder appointments. The TACoP meets three 
times a year and provides a forum to share information relating to Treasury’s appointment 
processes, guidance materials, best practices and provides for focussed training sessions and 
workshops. 

Commonwealth Government Appointments Community of Practice (CGACoP) 

The CGACoP is an external forum with representatives from Attorney General’s; Agriculture, 
Fisheries and Forestry; Climate Change, Energy, the Environment and Water; Education; 
Employment and Workplace Relations; Foreign Affairs and Trade; Finance; Health and Aged Care; 
Industry, Science and Resources; Infrastructure; Prime Minister and Cabinet; Social Services; 
and Veteran’s Affairs as well as regular guest appearances from the APSC. The CGACoP was 
formed as a consultative forum focusing on sharing knowledge of ministerial and cabinet 
appointment processes and practices with appointments teams across the Commonwealth. The 
CGACoP meets biannually and, as leader in the Commonwealth appointments field, Treasury has 
been nominated as the organiser and facilitator of this Community of Practice. The CGACoP 
continues to increase in participation and attendance from other Commonwealth agencies and 
has established a network to form other Inter-departmental meetings. 

Beyond the Communities of Practices, the Portfolio Governance and Appointments team has 
fostered strong partnerships including with the PGPA team at Department of Finance; Office for 
Women and Cabinet Division and Federal Executive Council at Prime Minister and Cabinet; and the 
Remuneration Tribunal at APSC. These partnerships allow for continuous communication and 
assistance to ensure compliance, validation and accuracy in managing office holder obligations, 
entitlements and reporting to enable the Appointments team to be trusted advisers to the 
Treasury Executive Board and Ministerial Offices. 
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The team is further supported and relies on internal connections and expertise across Treasury’s 
enabling corporate services including General Counsel Branch, Law Division; Recruitment and 
Payroll, People and Organisational Strategy Branch; and Procurement and Contracting, Chief 
Finance Officer Branch. 
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Treasury Portfolio Appointments 
Due Diligence Guide 

 

Executive summary 
Each year the Australian Government appoints statutory or non-statutory office holders to 

portfolio agencies; boards; tribunals; authorities; and other advisory bodies. These 

appointments support the relevant Minister by enacting the powers and fulfilling the functions 

set out in the enabling legislation. 

While all portfolio bodies and their governing agencies are encouraged to have procedures for 

managing conflict of interest risk, it is important to ensure that prior to appointments being 

made, candidates undergo appropriate suitability checks, having regard for any criteria for 

appointment set out in the enabling legislation, requirements of Government and operating 

environment of the portfolio agencies and bodies themselves. All checks performed during this 

period are known as due diligence. In line with the Appointments Process, checks should be 

performed at Phase 2 – Talent Sourcing and Phase 3 – Minister Approval. 

The outcome of a due diligence process is the identification of any sensitivities relating to 

candidate suitability that should be considered as part of the appointment decision. 

This guide provides the recommended checks, supported by the Treasury Portfolio 

Appointments Due Diligence Principles, to assist policy areas.  
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Appointment Due Diligence Checklists 
Being risk-based, the checks listed are not mutually exclusive and can be tailored by each policy 
area conducting the due diligence.  

It is good practice to undertake as many, if not all, checks encompassing Tier 1 to offer a strong 
assessment for each candidate’s suitability. The majority of Tier 1 checks should be treated as 
mandatory.  

Tier 2 provides for advanced checks to perform a more robust assessment and are reserved for 
appointments deemed to be of higher risk, high profile or sensitive in nature.  

Regardless of a Tier 1 or Tier 2 check, policy areas may need to conduct additional or specific 
checks applicable to the board, body and/or enabling legislation. 

APPTS Appointments Team | PA Policy Area | ^ Mandatory 

Tier 1 – Baseline Checks        Responsible 

Recommended Preliminary vetting  

☐ Social media checks have been performed^ PA 

☐ Media or press coverage, including associated companies or businesses, of the 
candidate has been reviewed^ 

PA 

☐ Reviewing if public commentary (including through social media) made by the 
nominee which would / could cause embarrassment to the Government and the 
Minister(s)^ 

PA 

☐ The candidate possess the education or technical qualifications, knowledge, and skills 
set out in the enabling legislation or relevant to the duties of the position 

PA 

Recommended Preferred candidate checks  

☐ The candidate’s signed agreement letter provides assurance of Australian citizenship^ PA 

☐ The candidate’s return of Cabinet documents is complete and verified including the 
Private Interest Disclosure (PID)^ 

APPTS 

☐ The PID identifies any conflict of interest(s), either actual, perceived, or potential. The 
PID is further analysed to determine if the conflict of interest(s) could create a 
material risk for the nominee to properly perform the duties of the position^  

PA 

Additional checks (Optional)  

☐ An ASIC’s Registers search (via Australian Securities and Investments Commission) to 
affirm banned or disqualified status and other related business or person searches  

PA 

☐ A Bankruptcy Register Search (via Australian Financial Security Authority)  
NOTE: Services require a paid fee of $15 per search.   

PA 

☐ The candidate is currently listed on the Financial Advisers Register PA 
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Tier 2 – Advanced Checks 

Additional to Tier 1 checks above 

☐ Affiliations with industry or previous companies that may carry any perceived or 
actual conflict of interest risk 

PA 

☐ Qualifications are verified through the tertiary institute PA 

☐ Breached a fiduciary obligation 
Applicable if candidate is a current or former company director 

PA 

☐ Perpetrated or participated in negligent, deceitful, or otherwise discreditable 
business or professional practices (via Australian Securities and Investments 
Commission) 

PA 

☐ Been subject of any civil or criminal proceedings or enforcement action, in relation to 
the management of an entity, or commercial or professional activities, which 
adversely reflects on the candidate’s competence, diligence, judgement, honesty or 
integrity (via Court Data Australia) 
NOTE: Access to database requires an account connected to a paid subscription. 
Contact the Appointments Team to access this account. 

PA 

☐ Been substantially involved in the management of a business or company which has 
failed (via Australian Securities and Investments Commission) 

PA 
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KEY POINTS 

[Policy area to check pre-filled information.] 

• The role of [POSITION] expires on [insert date] OR is vacant due to [INSERT DETAILS]. 

• [If appropriate] Current acting arrangements for this position will expire on xx Xxxxx 2023. 

• You have responsibility for nominating proposed candidates for appointment to the role of 
Chair/Members of the [Board Name] under section XXXX of the xxxxx Act. The appointment is 
to be approved by Cabinet / Prime Minister (or Cabinet Secretary) / is to be made by the 
Governor General. See Additional Information at Attachment A. 

– [Board/title] appointments terms are made for a period of up to xxxxx years. 

• The Government’s Merit and Transparency policy states that Ministers are to advise 
incumbents, in writing, at least four months before the expiry of their appointment whether it 
is intended to reappoint them, not reappoint them, or to advertise the position to test the field. 
[Treasury has reminded XXXX that his/her/their current appointment is due to expire on 
XXXXX]. A letter to XXXXX is at Attachment C for your signature. 

•  [If appropriate] The Government's Merit and Transparency policy does not apply to this 
appointment because [insert reason – XXX is a listed exclusion on the APSC website OR XXX is 
not an APS agency and does not operate under the Public Service Act 1999 OR it is a 
reappointment OR part-time positions are excluded where all positions with the same title are 
part-time. All positions on the XXXX are part time.]. [If relevant] The BOARD Constitution sets 
out certain requirements for the composition of the Board. These are set out in Additional 
Information. 

• Treasury propose the commencement of an open, merit-based selection process to 
permanently fill the [POSITION] position. [If required] Treasury intend to engage an executive 
search firm to assist in this recruitment process. 

– Based on past experience, the recruitment process will take approximately 
[six months] from the date of advertising. An indicative timeline is at Attachment A. 

• Should you agree, Treasury will advertise the position on the APSjobs website on XX Xxxxx 2022 
and in national newspapers. The draft advertising documentation is at Attachment B. 

– Treasury have consulted the [CHAIR OF THE BOARD] on this advertisement. 

– Applications will be open for a period of [three weeks]. 

• Treasury plan to provide you with subsequent briefing and Cabinet documentation to enable 
Cabinet consideration of a permanent appointment in [INSERT MONTH] 2022, if the 
recruitment process progresses in accordance with the indicative timeline.    

• Treasury is conscious of the Government’s commitment to the target of 50 per cent 
representation of women on Australian Government Boards and ensuring that boards reflect 
the diversity of the nation with representation of people from culturally and linguistically 
diverse backgrounds, notably promoting representation of First Nation Peoples. Treasury will 
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work with the Executive Search firm and the Selection Panel to provide a balance of 
appropriately skilled women and men for consideration for appointment. 

• [if relevant] Treasury recommend that your office contacts the incumbent, Mx Xxxx Xxxxxx, 
prior to despatching the letter to them. OR Treasury will contact the incumbent, 
Mx Xxxx Xxxxxx, prior to despatching the letter to them.  

 

Clearance Officer 
[Name] 
[Position] 
[Division/Branch] 
[Clearance Date] 

Contact Officer 
[Name] 
[Position] 
Ph: [Landline] Mob: [Mobile] 
 
Appointments Contact 
[Name] 
[Position] 
Ph: [Landline] Mob: [Mobile] 
 
 

CONSULTATION 

Appointments Team – Corporate Division [Insert details of other Divisions and/or Agencies 
consulted with in the preparation of the Submission] 

ATTACHMENTS 

A: [Additional Information] 
B: [Title of attachment] 
C: [Title of attachment] 
[Note: Please do not insert a blank page between attachments] 
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KEY POINTS 

[Policy area to check pre-filled information.] 

• [INSERT BACKGROUND if appropriate] 

• You have responsibility for nominating proposed candidates for appointment to the role of 
Chair/Members of the [Board Name] under section XXXX of the xxxxx Act. The appointment is 
to be approved by Cabinet / Prime Minister (or Cabinet Secretary) / is to be made by the 
Governor General. See Additional Information at Attachment A. 

– [Board/title] appointments terms are made for a period of up to xxxxx years.  

• It is proposed to appoint Mx xxx xxx as a full/part-time xxx of the xxx for a xxx-year period 
beginning on xx xxxx 2023 up to and including xx xxx 20xx (from the day after the instrument is 
registered on the Federal Register of Legislation OR from the date/s specified in the 
instrument/s of appointment). 

• [If appropriate] A merit-based selection process was conducted for the appointment of 
[position title] to the [Board]. [I represented the Treasury Secretary as Chair of the Selection 
Panel (the Panel) and I was joined on the Panel by Mr Peter Woolcott AO, Australian Public 
Service Commissioner]. 

• The advertising process attracted xx applications for the position, with xx candidates 
progressing to interview. Interviews were conducted on xx xxx 2023. The Panel agreed that 
Mx xxx xxx had the strongest claims for the role and is the preferred candidate. The Secretary 
to the Treasury has endorsed that recommendation. A copy of the Selection Report is at 
Attachment x. 

• [If appropriate] If you decide not to appoint the candidate recommended by the assessment 
panel, you are required to write to the Prime Minister outlining the reasons for this decision.  

• The Government's Merit and Transparency policy does not apply to this appointment because 
[insert reason – XXX is a listed exclusion on the APSC website OR XXX is not an APS agency and 
does not operate under the Public Service Act 1999 OR it is a reappointment OR part-time 
positions are excluded where all positions with the same title are part-time. All positions on the 
XXXX are part time.] [If relevant] The BOARD Constitution sets out certain requirements for the 
composition of the Board. These are set out in Additional Information (Attachment A). 

• Treasury is conscious of the Government’s commitment to the target of 50 per cent 
representation of women on Australian Government Boards and ensuring that boards reflect 
the diversity of the nation with representation of people from culturally and linguistically 
diverse backgrounds, notably promoting representation of First Nation Peoples. 

– [Future wording] Of that total xx per cent have identified as [insert EEO category]. 

– The gender balance for the [BOARD] is currently xxx per cent female and xx per cent 
male. 

– If approved, this appointment will result in a gender balance for the [BOARD] of xxx 
per cent female and xx per cent male [OR] will remain the same [OR] and 
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– [Future wording] Current indigenous representation on the [BOARD] is xx per cent. 

• [If appropriate] Treasury has prepared a list of candidates recommended for appointment at 
Attachment B. The candidates have been drawn from XXXXXX.  

– Of the list of candidates, there were XX external nominations: Mx Surname was 
nominated by [CPA Australia / NSW Government / IPA or Industry name]; Mx Surname 
was nominated by [CPA Australia / NSW Government / IPA or Industry name]. 

• Upon your decision in relation to the reappointments and appointments of the new 
Members/Directors, Treasury will obtain the CV/s and personal interest declaration/s of the 
/each candidate and prepare the necessary documentation for you to forward to the Prime 
Minister seeking his agreement for consideration by Cabinet. [OR Upon your decision, Treasury 
will prepare the necessary documentation to facilitate Cabinet consideration and the Governor-
General’s approval.] 

 

Clearance Officer 
[Name] 
[Position] 
[Division/Branch] 
[Clearance Date] 

Contact Officer 
[Name] 
[Position] 
Ph: [Landline] Mob: [Mobile] 
 
Appointments Contact 
[Name] 
[Position] 
Ph: [Landline] Mob: [Mobile] 
 
 

CONSULTATION 

Appointments Team – Corporate Division; [Insert details of other Divisions and/or Agencies 
consulted with in the preparation of the Submission] 

ATTACHMENTS 

A: Additional Information 
B: List of proposed candidates 
C: Appointments made by the Treasurer to X Xxxx 2022 [Attachment to be added by Appts team 

at QA stage. Positioned as final attachment] 
 

[Note: Please do not insert a blank page between attachments] 

  



 

 

Langton Crescent 
Parkes ACT 2600 

Australia 

P:  +61 2 6263 2111  

23 Month 2023 
File: MS22-00XXXXX  

Mx Firstname Surname 
Email: xxxxx@xxxx.com 
 

CHECK THAT AN AGREEMENT LETTER DOESN’T ALREADY EXIST IN THE BOARD SHAREPOINT 
FOLDER [Not required for ex-officio or international appointments] 

 

Dear Mx Surname 

To support consideration of your candidacy as a part-time / full-time [position] of the [Board], 
we are seeking your acknowledgement of and agreement to the remuneration, terms and 
conditions of the office. 

The governing legislation for appointments to the [board name] is [insert legislation]. 

The remuneration, terms and conditions for the [position] position are set out in the [select or 
add appropriate determination], Remuneration Tribunal (Remuneration and Allowances for 
Holders of Part-Time Public Office) Determination 2022; Remuneration Tribunal (Remuneration 
and Allowances for Holders of Full-time Public Office) Determination 2022; Remuneration 
Tribunal (Judicial and Related Offices - Remuneration and Allowances) Determination 2022. 
Remuneration Tribunal determinations can be found at www.remtribunal.gov.au. Under 
current Remuneration Tribunal determinations the [part-time / full-time Chair / member of 
XXXX] office holder receives a daily/annual fee of $xxxx and [tier one] travel entitlements. 

[Not required for part-time positions] The usual place of work for this office is [Insert location]. 
[Insert any special considerations in relation to workplace arrangements – noting potential 
implications for relocation expenses which may require a separate Remuneration Tribunal 
Determination]. The Remuneration Tribunal also provides advice on the principles for 
approving relocation assistance (www.remtribunal.gov.au/document-library-search). 

The [Agency as per funding/appropriation] will administer and fund all costs associated with 
[insert position] remuneration, travel [and relocation]. In doing so, [Entity name] need to 
ensure this is done in line with the determinations and guidance of the Remuneration Tribunal. 
If you have any queries in relation to the Remuneration Tribunal determination for this office, 
please contact the Appointments Team at appointments@treasury.gov.au. 

[if there are specific requirements in the legislation regarding conflict or outside work, replace 
this paragraph with that information] In addition to any restrictions on appointment 
prescribed in the [xxxx Act], statutory office holders must disclose, and take reasonable steps 
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to avoid, any conflict of interest (real or perceived) in connection with their duties as office 
holder. Generally, an office holder must not perform work outside of this role if it: 

• would conflict or be perceived to conflict with your duties as a statutory office holder; 
or 

• is likely to interfere with the performance of your duties as a statutory office holder. 

Supporting consideration of your candidacy, you are asked to submit a separate Private 
Interest Declaration (PID). This PID outlines any real or perceived conflict of interest, including 
disclosure of any current government board positions and/or statutory offices held by you. 

Please acknowledge the terms of the office and agree to proceed with your candidacy by 
signing below and returning this letter to the Appointments Team at Treasury 
(appointments@treasury.gov.au). 

By signing below, you are confirming that you are an Australian citizen and providing an 
assurance of your suitability to access Australian Government resources and comply with the 
government’s policies, standards, protocols and guidelines that safeguard resources from 
harm in line with the government’s Protective Security Policy Framework. [If required] Your 
signature also confirms your willingness to undertake an Australian Government Security 
Clearance process and for Treasury to provide personal information contained in your CV to 
[insert employing body] to initiate the initial stage of your clearance if required. 

 

 

 

…………….……………………………..….   …………………………………………..……………………   …… / …… / 2022 
PRINTED NAME                                SIGNATURE                                       DATE 

Your agreement will be held on record, supporting your CV and PID. For further assistance 
regarding this appointment process, the Appointments Team can be contacted on  

 

Regards 

Treasury Portfolio Governance and Appointments 
Email: appointments@treasury.gov.au 
Phone:  
 

s 22

s 22
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Office holder fact sheet 

For Part-time member of the Financial Reporting Council  

Agency description  
The Financial Reporting Council (FRC) is responsible for overseeing the effectiveness of the 
financial reporting framework in Australia. Its key functions include the oversight of the 
accounting and auditing standards setting processes for the public and private sectors, 
providing strategic advice in relation to the quality of audits conducted by Australian auditors, 
and advising the Minister on these and related matters to the extent that they affect the 
financial reporting framework in Australia. The FRC monitors the development of international 
accounting and auditing standards, works to further the development of a single set of 
accounting and auditing standards for world-wide use and promotes the adoption of these 
standards.  

The accountable authority is the Secretary of the Treasury and the enabling legislation is the 
Australian Securities and Investments Commission Act 2001 (ASIC Act) (www.legislation.gov.au).  

Council 
The FRC currently consists of the Chair, five members and two ex-officio members, although the 
number of members is not fixed. Members are appointed by the Minister. 

The function of the FRC is advisory.   

For more information access the agency’s website www.frc.gov.au. 

Position description  

The member position is a part-time statutory position and the employing body is Treasury. The 
tenure is typically three years.  

The Act does not provide for acting arrangements and limitations of reappointment. 

Remuneration for this position is determined by the Remuneration Tribunal. 

There are statutory obligations relating to conflict of interest attached to this position. 

Confidentiality requirements related to the position are outlined in section 237 of the ASIC Act. 
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Commitment 
• The FRC usually meets 4 times a year for full-day quarterly meetings. There may be shorter 

out of session meetings between the formal quarterly meetings. 

• Duties for the part-time member position include: 

– Preparing for, and attending, full-day quarterly meetings usually held at one of 
Treasury’s state offices 

– Attending ‘out of session’ meetings as required to progress the work of the FRC (out 
of session meetings are usually conducted virtually and take around 1.5 hours) 

– Engaging with relevant FRC stakeholders and reporting responses to the FRC 

– Ongoing management of FRC work allocated by the Chair, and periodically reporting 
back to the FRC through written and verbal briefs 

– Ongoing monitoring of developments in areas relevant to the remit of the FRC 

– Contributing to, and reviewing, the FRC Annual Report 

 

For any further questions please contact Tom Dickson, Email: Tom.Dickson@treasury.gov.au. 
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Signature Date:        /         /2023 

  



 

  Ministerial Submission  |  4 

KEY POINTS 

[Policy area to check pre-filled information.] 

• [You have indicated your preference to appoint] OR [In Ministerial Submission MS22-00xxxx 
signed xx xxxxx 2022, you agreed to appoint/reappoint] Mx xxxx xxxx and Mx xxx xxx as 
full-timepart-time xxx of the xxx (XXXX) for a xxx-year period beginning on xx xxx 2023 up to 
and including xx xxx 20xx (commencing from the date/s specified in the instrument/s of 
appointment). 

• You have responsibility for nominating proposed candidates for appointment to the role of 
Chair/Members of the [Board Name] under section XXXX of the xxxxx Act. The appointment is 
to be approved by Cabinet / Prime Minister (or Cabinet Secretary) / is to be made by the 
Governor General. See Additional Information at Attachment A. 

– [Board/title] appointments terms are made for a period of up to xxxxx years.  

• [If appropriate] A merit-based selection process was conducted for the appointment of 
[position title] to the [Board]. [I represented the Treasury Secretary as Chair of the Selection 
Panel (the Panel) and I was joined on the Panel by Mr Peter Woolcott AO, Australian Public 
Service Commissioner]. 

• [If appropriate] The advertising process attracted xx applications for the position, with xx 
candidates progressing to interview. Interviews were conducted on xx xxx 2022. The Panel 
agreed that Mx xxx xxx had the strongest claims for the role and is the preferred candidate. The 
Secretary to the Treasury has endorsed that recommendation. A copy of the Selection Report is 
at Attachment x. 

• [If appropriate] If you decide not to appoint the candidate recommended by the assessment 
panel, you are required to write to the Prime Minister outlining the reasons for this decision.  

• [If an external nomination] Mx Xxxx was nominated by [Organisation eg, CPA Australia / NSW 
Government]. 

• [If candidate is a former MP use this wording] Treasury have advised Mx xxxx that his/her 
appointment as the Board Position would constitute appointment to an ‘office of profit under 
the Commonwealth’ and as such would result in his/her pension under the Parliamentary 
Contributory Superannuation Act 1948 being reduced. Treasury have put him/her in touch with 
the relevant area of the Department of Finance to discuss the implications should the 
appointment be confirmed. 

• [If using s71 for approval of remuneration] As the responsible minister, and having regard for 
your obligations under s71 of the Public Governance, Performance and Accountability Act 2013 
to be satisfied that the expenditure is a proper use of public money, you agree to the following 
daily fees and associated expenses: 

– A daily fee of $xxxx (ex GST) for Mx Xxxx Xxxxx and travel allowances equivalent to tier 
[two] as set out in the Remuneration Tribunal (Official Travel) Determination 2019 (as 
amended from time to time). The daily fee is equivalent to that set for a comparable 
office by the Remuneration Tribunal, xxxxx. 
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• The Government's Merit and Transparency policy does not apply to this appointment because 
[insert reason – XXX is a listed exclusion on the APSC website OR XXX is not an APS agency and 
does not operate under the Public Service Act 1999 OR it is a reappointment OR part-time 
positions are excluded where all positions with the same title are part-time. All positions on the 
XXXX are part time.] 

• Treasury is conscious of the Government’s commitment to the target of 50 per cent 
representation of women on Australian Government Boards and ensuring that boards reflect 
the diversity of the nation with representation of people from culturally and linguistically 
diverse backgrounds, notably promoting representation of First Nation Peoples. 

– [Current wording] The candidate nominated has not identified an EEO category [OR] Of 
the xxx candidates nominated, one has identified as xxx [EEO category as per their CV] 
[OR] Of the xxx candidates nominated, none have identified an EEO category. 

– [Future wording] Of that total xx per cent have identified as [insert EEO category]. 

– The gender balance for the [BOARD] is currently xxx per cent female and xx per cent 
male. 

– If approved, this appointment will result in a gender balance for the [BOARD] of xxx 
per cent female and xx per cent male [OR] will remain the same [OR] and 

– [Future wording] Current indigenous representation on the [BOARD] is xx per cent. 

– [Future wording] If approved, this appointment will result in [indigenous 
representation of xx per cent] [OR] [indigenous representation remaining the same]. 

• You [Your office] have requested that Treasury contact Mr xxxx /the candidate/s to seek a 
written assurance concerning his/her/their private interests and personal affairs in relation to 
his/her/their investments, along with their agreement to the terms and conditions of the 
appointment. See Attachment D for a copy of the signed agreement OR copies of signed 
agreements. 

• Treasury recommends that the proposed appointment/s be progressed to the next available 
Cabinet meeting. 

– Cabinet talking points are at Attachment C. 

• Treasury will provide you with briefing and final signoff documents including a draft media 
statement and congratulations letters for your consideration following Cabinet / Prime Minister 
approval of the appointment.  

OR 

• Treasury recommends that the proposed appointments be progressed to the Prime Minister for 
his approval.  

– Previous arrangements have been for these appointments to be approved by the 
Cabinet Secretary on behalf of the Prime Minister, however the Prime Minister may 
decide they require Cabinet consideration. 
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• Treasury will provide you with briefing and final signoff documents including a draft media 
statement and congratulations letters for your consideration following Cabinet / Prime Minister 
approval of the appointment.  

OR 

• Subject to Cabinet approval, the appointment would then progress to the next available 
Executive Council meeting for the approval of the Governor-General. Treasury will provide you 
with the relevant documentation for your signature and lodgement to Executive Council. 

 

Clearance Officer 
[Name] 
[Position] 
[Division/Branch] 
[Clearance Date] 

Contact Officer 
[Name] 
[Position] 
Ph: [Landline] Mob: [Mobile] 
 
Appointments Contact 
[Name] 
[Position] 
Ph: [Landline] Mob: [Mobile] 
 
 

CONSULTATION 

Consultation: [add relevant area] Appointments Team – Corporate Division; PM&C Cabinet 
Secretariat; Law Division   

ATTACHMENTS 

A: Additional Information 
B: Cabinet documents 
C: Cabinet Talking Points 
D: Signed candidate agreement 
E: Letters to States and Territories (if required) 
F: Appointments made by the Treasurer to xx Xxxx 2022 [Attachment to be added by Appts Team 

at QA stage. Positioned as final attachment.] Only required up to and including Cabinet process 
[Note: Please do not insert a blank page between attachments] 
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KEY POINTS 

• In Ministerial Submission MS22-xxxx signed xxx xxxxx 2022, you agreed to: 
 

– appoint Mx xxx xxx, Mx xxx xx and Mx xxx xx as part-time xxxx of the xxxx each for a 
xxx-year period beginning on xx xxxx 2023 up to and including xx xxx 20xx (from the 
day after the instrument is registered on the Federal Register of Legislation OR from 
the date/s specified in the instrument/s of appointment)  

– reappoint Mx xxx xxx, Mx xxx xx and Mx xxx xx as part-time xxxx of the xxxx each for a 
xxx-year period beginning on xx xxxx 2023 up to and including xx xxx 20xx (from the 
day after the instrument is registered on the Federal Register of Legislation OR from 
the date/s specified in the instrument/s of appointment). 

• The appointment was approved at the Cabinet meeting of xx xxxxx 2023 and by the  
Governor-General at the Executive Council meeting of xx xxxx 2023. 

• In line with the Instruments Handbook, an instrument must be lodged for registration as soon 
as practicable after signing. Failure to lodge instruments promptly can have significant legal and 
other consequences. 
 

– Following your signature, Treasury will lodge the instrument for registration on the 
Federal Register of Legislation.  

– Once the signed instrument is registered, it  becomes publicly available. 

– Unless advised by your office, registration will occur within two business days of 
lodgement. 

• Attached are the final signoff documents, including the instrument/s of appointment, 
congratulation letter/s and draft media release. Treasury recommends that your office take the 
following steps: 
 

– Advise the candidate/s of their appointment and that a media release will be issued 
immediately 

– Issue the media release (if required) prior to you signing the instrument/s of 
appointment 

– Arrange for your signature on the instrument/s of appointment. 
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Clearance Officer 
[Name] 
[Position] 
[Division/Branch] 
[Clearance Date] 

Contact Officer 
[Name] 
[Position] 
Ph: [Landline] Mob: [Mobile] 
 
Appointments Contact 
[Name] 
[Position] 
Ph: [Landline] Mob: [Mobile] 
 
 

CONSULTATION 

Appointments Team – Corporate Division; Law Division  

ATTACHMENTS 

A: Letter to candidate 
B: Letter to Chair 
C: Letter to outgoing member 
D: Instrument of Appointment 
E: Media Release 
F: Letters to States and Territories 
G: Standing Acting Instrument of Appointment 
[Note: Please do not insert a blank page between attachments] 
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ATTACHMENT A – ADDITIONAL INFORMATION 

• Please use Calibri, Font Size 12, Black. 

[Remove attachment if not required] 



 

 

Langton Crescent 
Parkes ACT 2600 

Australia 

P:  +61 2 6263 2111  

3 June, 2022 
File: (auto generated) 

  
Name, position 
Board / Agency 
 

WELCOME TO THE TREASURY PORTFOLIO 

Congratulations on your appointment as a part-time /full-time Chair / member of the [Entity 
Name] for a period of [xxx years] beginning on [xx Month 2022]. 

PURPOSE, POWERS AND FUNCTIONS OF COMMONWEALTH ENTITIES 

The establishment of [entity name] including its purpose, powers and functions are set out in 
the [relevant Act]. The Treasury provides advice to Government on the setting of [entity 
name’s] purpose, powers, and functions, in consultation with [entity name]. 

Governance specialists within [entity name] will brief you on existing governance 
arrangements upon your commencement. 

REMUNERATION OF STATUTORY OFFICE HOLDERS 

The Remuneration Tribunal (the Tribunal) is an independent statutory body that handles the 
remuneration of key Commonwealth offices, including many statutory officeholders. The 
Tribunal's role is to determine, report on and provide advice to Government about 
remuneration, including allowances and entitlements that are within its jurisdiction including, 
but not limited to, full-time and part-time holders of various public offices and principal 
executive offices. The Tribunal considers matters at regular intervals throughout the year. 

The Australian Public Service Commissioner supports the Remuneration Tribunal. 

You are remunerated as a [part-time / full-time Chair / member of XXXX] and under current 
Remuneration Tribunal determinations you are entitled to tier one travel entitlements. 
[remove this sentence for part-time appointments - The Remuneration Tribunal also provides 
advice on the principles for approving relocation assistance.] 

The [AGENCY as per funding/appropriation] administers and funds all costs associated with 
your remuneration and travel [and relocation]. In doing so, [Employing Body/Entity name] 
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needs to ensure this is done in line with the determinations and guidance of the Remuneration 
Tribunal. 

The Appointments team in the Treasury liaises with the Remuneration Tribunal on behalf of 
[Entity name]. They are the first point of contact for any questions in relation to your 
remuneration and other terms and conditions and will work with your agency to provide 
advice on any changes to Remuneration Tribunal determinations. The Appointments team can 
be contacted through appointments@treasury.gov.au. 

ACCOUNTABILITIES UNDER FINANCE LAW 

As a member of [Entity name], you are an official of the Commonwealth entity for the 
purposes of the Public Governance, Performance and Accountability Act 2013 (PGPA Act). The 
PGPA Act establishes general duties and obligations for all officials in relation to the use and 
management of public resources. [Entity name] members are prescribed as officials for the 
purposes of the finance law in [section XX for the XXXXX Act]. The PGPA Act imposes a set of 
general duties on officials in sections 25 to 29. 

The Department of Finance (Finance) administers the PGPA Act on behalf of the Minister for 
Finance. 

Finance’s Resource Management Guides support officials in meeting the requirements of the 
PGPA Act. These guides are available on the Finance website. Of special note is RMG-203 
General Duties of Officials. 

Finance officials are available to support you. If you require further assistance on 
understanding your duties under the PGPA Act please contact PGPA@finance.gov.au. 

Under finance law, the Chair/Governor/President is the accountable authority of [Entity name] 
and is ultimately responsible for governing the entity. The PGPA Act imposes certain duties and 
responsibilities on an accountable authority in their role in governing their entity. These duties 
and responsibilities are contained in the PGPA Act and associated rules and in the Accountable 
Authority Instructions.  

For the purposes of the PGPA Act, [Commonwealth entity] is a [listed entity, a type of non-
corporate Commonwealth entity OR corporate Commonwealth entity]. 

ANNUAL REPORT [IF REQUIRED] 

[include this para for Accountable Authorities and Chairs] Under [sXXX of the XXXX Act], as 
soon as practicable after 30 June in each year and before 31 October, the [entity] must give 
the Minister a report on the operations of the [entity] and achievement against its legislative 
objectives. The Minister must table the [entity] Annual Report in each House of the Parliament 
on or before 31 October. Treasury supports the [entity] by facilitating Minister consideration 
and tabling of the [entity] Annual Report. Any questions in relation to this information can be 
sent through appointments@treasury.gov.au. 

USEFUL TRAINING RESOURCES 

See Finance’s eLearning Program for officials regarding the Commonwealth Resource 
Management Framework. The Department of Prime Minister and Cabinet’s guidelines for 
official witnesses before Parliamentary Committees will be useful when preparing for 
estimates or parliamentary committee hearings. 
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VALUES AND CODE OF CONDUCT 

[Use this when the PS Act doesn’t apply – eg ASIC/APRA/ARPC/CADB] In addition to the 
obligations under the [Name Act], statutory officers within the [Entity Name] are required to 
follow the same general duties of officials that apply to all Commonwealth entities under the 
PGPA Act. 

OR 

[Use this when the agency is under the PS Act (ie ACCC; PC; ACNC), appointee will be working in 
the government sector and will have public servants working to them – CCT] In addition to the 
obligations under the [Name Act], statutory officers within [Entity Name] are bound by the 
principles outlined in the Public Service Act 1999 (PS Act). 

Under the PS Act, office holders are to, at all times, comply with the Australian Public Service 
(APS) Code of Conduct. That is, you are to behave in a way that upholds the APS Values, APS 
Employment Principles and the integrity and good reputation of [Entity Name] and the APS. 

The PS Act is administered by the Australian Public Service Commissioner on behalf of the 
Prime Minister. 

OR 

[Use this when the appointee is separate from the government sector but uses public servant 
staff for secretariat services – eg FRC, Takeovers Panel, CGC, FRC] Under the Public Service Act 
1999 (the PS Act), statutory office holders are bound by the Australian Public Service (APS) 
Code of Conduct to the extent to which they are assisted by or deal with APS employees “in a 
supervisory capacity or another capacity related to the statutory office holder’s day to day 
working relationship with APS employees”. 

In essence, this provision provides that statutory office holders are held to reciprocal conduct 
requirements in their interactions with APS employees with whom they deal with, or are 
assisted by, on a day-to-day basis. 

The PS Act is administered by the Australian Public Service Commissioner on behalf of the 
Prime Minister. 

OUTSIDE EMPLOYMENT [CHECK THE ENABLING LEGISLATION FOR PRESCRIBED CONDITIONS] 

The APS code of conduct requires that office holders must disclose, and take reasonable steps 
to avoid, any conflict of interest (real or perceived) in connection with their duties as office 
holder. Generally, you must not perform work outside of this role if it: 

• Would conflict or be perceived to conflict with your duties as a statutory office holder, 
or 

• Is likely to interfere with the performance of your duties as a statutory office holder. 

PERSONAL INTERESTS DISCLOSURE [CHECK THE ENABLING LEGISLATION FOR PRESCRIBED 
CONDITIONS] 

Statutory office holders are to notify the Minister of any situation that arises, or change in 
circumstances, which might cause a conflict of interest with their responsibilities. Under the PS 
Act, all statutory office holders are generally expected to provide a declaration of personal and 
private interests to their Minister at least annually. 
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LEAVE ARRANGEMENTS 

Statutory Officers’ recreation (annual leave) entitlements are set by the Tribunal in accordance 
with the Remuneration Tribunal (Recreation Leave for Holders of Relevant Offices) 
Determination (Recreation Leave Determination). Leave other than recreation leave (e.g. 
personal leave including carers, sick and emergency leave) is according to Section xxx of the 
[xxxxx] Act. All leave must be approved by the Minister (or a duly authorised Treasury official).   

STAFFING [IF REQUIRED] 

Under the [relevant Act], the Chair appoints such permanent, temporary, or casual staff as 
necessary for the performance of [entity name’s] functions. The terms and conditions of 
employment (including as to remuneration) are to be determined by the Chair. 

ENQUIRIES AND QUESTIONS 

This document was drafted by the Treasury’s Appointments team. Any questions in relation to 
this information can be sent to appointments@treasury.gov.au. 
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POSITION DESCRIPTION AND APPLICATION PROCESS 

Tit e 
Chair (and member), Tax Practitioners Board 

Board member, Tax Practitioners Board 

Level (Salary) 

Set by the Remuneration Tribunal 

Chair - $144,700 per annum plus travel tier (1) 
allowances 

Member – Daily fee of $1,141 plus travel tier (2) 
allowances 

Number of positions 
One Chair 

Several members 

Location 
TPB has offices in Sydney, Melbourne, Brisbane and 
Canberra.  Allowances are available for official travel as 
set by the Remuneration Tribunal 

Working Arrangements Part-time 

Job Type Statutory appointment for a period of up to three years 

Relevant Experience 

Senior level experience in a relevant field, such as 
business, accounting, law, government or academia, 
combined with extensive knowledge of taxation matters.  

Strong knowledge of how the tax agent and BAS agent 
(tax practitioner) profession operates. 

A sound understanding of government regulation, 
particularly conduct regulation, and the role of the TPB in 
enhancing the integrity of the tax profession. 

Outstanding record of achieving organisational results 
and delivering on intended outcomes. 

Significant experience working with high level 
stakeholders. 

Experience in managing complex operations. 

Closing Date Sunday 19 March 2023 
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ABOUT THE TAX PRACTITIONERS BOARD 

The Tax Practitioner Board (TPB) was created in 2009 under the Tax Agent Services Act 2009 
(TASA). The TPB is the national body responsible for the registration and regulation of tax agents 
and BAS agents (collectively referred to as 'tax practitioners'). The TPB is also responsible for 
ensuring compliance with the TASA, including the Code of Professional Conduct (the Code). The 
objectives of the TPB are to provide consumer protection by ensuring that tax practitioners are 
meeting appropriate standards of professional and ethical conduct. 

The TPB consists of eight part-time members (appointed by the Assistant Treasurer and Minister 
for Financial Services), one of whom is the Chair. The TPB is supported by the TPB Chief Executive 
Officer and over 140 staff located in Sydney, Melbourne, Brisbane and Canberra. 

The Government is seeking applications for the role of Chair of the TPB and several Board 
members. The Chair and Board members are independent statutory office holders and are 
responsible for the governance and strategic direction of the TPB, for delivering accountable 
corporate performance in accordance with the TASA and the TPB’s Corporate Plan, and decision 
making on appealable decisions under the TASA. Members have diverse backgrounds ranging from 
business, accounting, law, government and academia. All roles are part-time.  

The successful candidate will be able to apply their strong understanding of the tax practitioner 
profession to shape the strategic direction of the TPB. Responsibilities include:  

- carrying out the TPB’s functions and achieving the TPB’s objectives;  

- ensuring effective governance of the TPB;  

- formulating the TPB’s strategic direction;  

- monitoring risks facing the TPB; and 

- participating in TPB committees as required. 

The TPB, which operates under the Treasury portfolio, has a number of key functions, including:  

- administering a system to register tax practitioners, ensuring they have the necessary 

competence and personal attributes; 

- investigating conduct that may breach the TASA, including non-compliance with the 

Code, and breaches of the civil penalty provisions; 

- imposing administrative sanctions for non-compliance with the Code; and  

- providing guidelines and information on relevant matters. 

Applicants should have an outstanding record of achievement in a relevant field, combined with 
extensive knowledge of, and experience in, taxation matters. The successful applicants will also 
have a strong understanding of the role played by the TPB and by tax practitioners.  
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These positions are a statutory appointment for a period of up to three years and the successful 
applicants will be required to obtain and maintain an appropriate security clearance. Candidates 
must be Australian citizens. 

For more information about the roles, go to http://beaumontandbeaumont.com.au/5356, or 
contact Jonathan Beaumont or Michelle Kelly at Beaumont&Beaumont on 02 6126 4500 or Email: 
treasury@beaumontandbeaumont.com.au.  

Applications are sought by 11:30pm AEDT, 19 March 2023 

ABOUT THE ROLE 

Chair (and member) 

The Chair provides leadership to the Board and will lead around 10 Board meetings annually. The 
Chair’s role includes: 

• overseeing the management of the TPB’s operations and reporting to the Assistant Treasurer 
and Minister for Financial Services 

• representing the TPB in public events and engaging with high level stakeholders; 

• engaging with co-regulators such as the Australian Taxation Office and the Australian 
Securities and Investments Commission; and 

• overseeing the Board Conduct Committee and considering sanction decisions. 
 

Board Members 

Board members are independent statutory office holders responsible for the strategic direction, 
governance, and performance of the TPB. Board members (including the Chair) identify, prioritise 
and address relevant issues, and participate in developing and deciding upon the strategies, goals, 
and policies of the TPB.  

Board Members participate in sub-committee meetings such as the Board Conduct Committee 
which makes appellable decisions about tax practitioner's registrations.  

SELECTION CRITERIA  

Shapes strategic thinking 

– Able to bring a strategic perspective to the development of policy and guidance for tax 
practitioners. 

– Able to influence strategic outcomes to ensure the effective and efficient operation of 
the TPB. 

– Able to oversee the organisation’s internal management to ensure they are aligned with 
the TPB’s statutory objectives. 

Achieves results 
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– Ensures timely closure and delivery of intended outcomes. 
– Able to build and enhance organisational capability and responsiveness. 
– Displays strong change management skills and able to drive change where necessary. 

Exemplifies personal drive and integrity 

– Demonstrated professionalism, impartiality and integrity. 
– Recognises where a conflict of interest may arise and be able to pro-actively manage 

that conflict. 
– Displays strong leadership skills and commitment to action. 
– Able to make unpopular decisions, and displays personal courage when needed. 
– Shows judgement, intelligence and common sense. 
– Demonstrates self-awareness and a commitment to personal development. 

Cultivates productive working relationships  

– Has a collaborative and inclusive style. 
– Respects and values the views of others, both internal and external. 
– Can facilitate a constructive working relationship with the Chairperson, other Board 

members, TPB staff, government, other regulatory agencies (such as the ATO) and ASIC, 
professional associations and tax practitioners.  

– Guides, mentors and develops others. 
– Inspires a sense of purpose and direction. 

Communicates with influence 

– Able to represent the TPB with authority in dealing with tax practitioners, professional 
associations, government and the community. 

– Able to represent the TPB in external stakeholder engagements and speaking events. 
– Able to interact authoritatively with boards and senior management. 
– Negotiates persuasively. 

Manages complex operations 

– Achieves results within the context of organisational and/or Government policy 
– Strong people management skills 
– Strong financial management, ensuring efficient, effective and ethical use of resources 
– Understanding and commitment to quality organisational governance 

Works with others to meet objectives 

– Operates collaboratively with others to meet organisational objectives 
– Cultivates productive working relationships 
– Listens to people and values different perspectives 
– High level of judgment 
– Demonstrates a high standard of professional and personal integrity and capacity to 

promote these in an organisation 
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DESIRABLE QUALIFICATIONS / EXPERIENCE 

• Strong knowledge of the tax profession 

• Outstanding record of achievement in a relevant field such as business, accounting, law, 
government and academia 

APPLICATION PROCESS 

The Treasury uses a range of assessment options and processes to assist in selecting suitably 
qualified and experienced applicants. Treasury uphold the Merit Principle and our processes are 
designed to select the right people for Government roles. 

 

1. Apply Complete and submit your ‘two page pitch’ (see below). 

2. Shortlist Applicants for this process will be assessed on their written 
application.  

3. Interview Shortlisted applicants will be invited to attend an interview. 

4. Referees Referees may be contacted for further assessment of 
suitability. We will discuss any referee contact with you prior 
to approaching your referees. 

5. Process Complete After the delegate has approved the process, an order of merit 
may be established.  
All applicants will be notified of the outcome of the process. 

How to apply 

To submit your application, contact Jonathan Beaumont or Michelle Kelly at 
Beaumont & Beaumont on 02 6126 4500 or Email: treasury@beaumontandbeaumont.com.au.  

Applications are sought by 11:30pm AEDT, 19 March 2023 

As part of your application you will need to provide: 

• your current resume of no more than four pages  

• a ‘two page pitch’ describing how your skills and experience would contribute to the 
role 

• if possible, please provide details of at least two referees on the application form. 
Treasury will discuss any referee contact with you prior to approaching your referees. 

 

Communication from Treasury 

Please ensure the contact information you supply is up to date. Your nominated email address will 
be used for any further communication. If you are selected for an interview, you will be contacted 
by phone.  
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If at any stage you are unavailable for further contact, for example you are travelling; please notify 
Beaumont & Beaumont as soon as possible. 



Position description and 
application process

Position details

Job reference 5113 ACNC Commissioner

Position title Commissioner, Australian Charities and Not-for-profits 
Commission

Classification Commissioner, Salary as set by Remuneration Tribunal

+ attractive employer superannuation

Number of positions One

Location Melbourne, VIC

Working arrangements Full-time 

Treasury supports a of range flexible working arrangements.

Job Type Statutory appointment for a period of up to 5 years.

Eligibility Australian Public Service employees are required to be 
Australian citizens and must hold a current security 
clearance or successfully complete a clearance prior to 
commencement.

Relevant Experience Experience in or with the not-for-profit sector and a sound 
understanding of the sector.

Experience in implementing and formulating regulatory and 
taxation reform.

Outstanding record of achievement in a relevant field, 
combined with extensive knowledge of or experience in law, 
taxation, accounting, and/or government.

Contact officer Jonathan Beaumont of Beaumont & Beaumont
02 6126 4500

Closing date Sunday, 14 August 2022 at 11:30pm AEST







  Application Process
The Treasury uses a range of assessment options and processes to assist in selecting suitably 
qualified and experienced applicants. We uphold the Merit Principle and our processes are 
designed to select the right people for our roles.

What are the steps?

1 Apply Complete and submit your ‘two page pitch’ — see below 

2 Shortlist Applicants for this process will be assessed on their written 
application.

3 Interview Shortlisted applicants will be invited to attend an interview.

4 Referees Referees may be contacted for further assessment of 
suitability. We will discuss any referee contact with you prior 
to approaching your referees.

5 Process Complete After the delegate has approved the process, a merit pool 
may be established. All applicants will be notified of the 
outcome of the process.

How to apply
Contact Jonathan Beaumont of Beaumont & Beaumont on 02 6126 4500, quoting reference 
5113.

As part of your application you will need to provide:

• your current resume of no more than four pages;

• a ‘two page pitch’ describing how your skills and experience would contribute to the 
role; and

• if possible, please provide details of at least two referees on the application form. 
Treasury will discuss any referee contact with you prior to approaching your referees;

Communication from Treasury
Please ensure the contact information you supply is up to date. Your nominated email 
address will be used for any further communication. If you are selected for an interview, you 
will be contacted by phone.

If at any stage you are unavailable for further contact, for example you are travelling; please 
notify Beaumont & Beaumont on 02 6126 4500 as soon as possible.  
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Strategic Priorities 

ASIC strives to achieve better regulatory outcomes for investors and consumers. The strategic 
priorities that drive its work are reviewed and updated each year. 
 
In 2020–21 ASIC’s regulatory priorities are: 

1. Protecting consumers from harm at a time of heightened vulnerability 

2. Maintaining financial system resilience and integrity 

3. Supporting Australian businesses to respond to the effects of the COVID 19 pandemic 

4. Continuing to identify, disrupt and deter the most harmful conduct, including through 
enforcement action 

5. Continuing to build our organisational capability in challenging times. 
 
In 2019-20 ASIC received $403 million in revenue from Government to carry out its operations 
and employs approximately 1,900 people. 
 

THE ROLE 

Appointment period: The ASIC Act provides for a term of a maximum of five (5) years, which 
may be renewed. 
 
Appointment Statutory Requirements: The successful applicant must meet the statutory 
requirements for the appointment set out in the ASIC Act and will need a security clearance. 
The appointment of a Chair is made by the Governor-General upon advice from the Treasurer. 
 

ROLE OBJECTIVES 

The Chair of ASIC is the Accountable Authority as defined in the Public Governance, 
Performance and Accountability Act 2013. The Chair must govern ASIC in a way that 
promotes: 

• the proper use and management of public resources 

• the achievement of the purposes of ASIC, and 

• financial sustainability of ASIC (PGPA Act, s15(1)). 

As a key corporate and financial regulator in the Australian market, ASIC's role is of utmost 
importance to consumers, investors, the business community and financial sector. 

As a consequence of the Australian National Audit Office’s (ANAO) audit of ASIC’s 2019-20 
financial statements, an independent review of ASIC Governance was conducted by Dr 
Vivienne Thom. Dr Thom made recommendations for significant improvements to ASIC’s 
internal practices, systems and processes to enhance its management of matters 
recommended for action by the ANAO, including internal audit management, quality 
assurance of legal advising processes and improving the management of and controls for 
spending relating to Commissioners. The Chair is accountable for delivery of this change. 
 

PROFESSIONAL EXPERIENCE/QUALIFICATIONS 

• Previous senior executive experience and a respected profile either in the financial 
services, legal or professional services industry. 

• Knowledge of, or experience in, one or more of the following fields: business, 
administration of companies, financial markets, financial products and financial 
services; law, economics or accounting. 

s 47G(1)(a)
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• A strong working knowledge of the dynamics of the financial system regulation, 
particularly conduct regulation and the role of ASIC. 

• Have the ability to lead an organisation of significant scale and complexity, and 
experience in managing organisational development and change. 

• Sufficient experience and expertise to generate credibility and respect when leading 
discussions with the financial services industry and to contribute to the broader market 
and consumer confidence. 

• An appreciation of the trends influencing the financial services industry and an ability 
to translate this appreciation into meaning. 

• Demonstrated success influencing and interfacing appropriately with all relevant 
internal and external stakeholders to meet organisational objectives. 

• Possesses a clear sense of responsibility and an understanding of stakeholder 
sensitivities. 

• A strong understanding of the commercial, financial, regulatory and public policy 
issues surrounding financial system regulation, the inner mechanics of financial 
markets and the role of ASIC. 

• Well-developed commercial perspectives and general business experience to be 
resilient and focused when required. 

• An ability to achieve results within a complex and changing environment and to make 
sound commercial judgements. 

 

LEADERSHIP COMPETENCIES  

Strategic, Analytical and Agile Thinking 

• Strategically-minded, developing a strong grasp of the role of ASIC and how to 
effectively utilise the regulatory toolkit. 

• Demonstrates the ability to grasp complex material, think deeply and quantitatively 
about business problems, and evaluate the pros and cons of different solutions. 

• Demonstrable commercial skills, sound judgement and strategic planning. 

• Understands the core values of ASIC's regulated stakeholders and the key financial 
and market influences that drive their investment decisions. 

• Proactively works with Commissioners, External Panels and executive management 
team to help shape and direct agency strategies. 

 
External Awareness 

• Recognises trends and events outside the organisation and focuses the organisation's 
strategies to address risks and other factors that affect performance. 

• Understands how external stakeholders (e.g. government, other regulators and 
regulated entities) will perceive ASIC's decisions and actions. 

• Aware of issues impacting both the domestic and international landscape across the 
financial services industry. 
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Stakeholder Management and Organisational Buy-In 

• Strong focus and proven delivery on stakeholder engagement, including capacity to 
build effective relationships and assess others' perspectives in the context of the 
efficient and effective administration of the laws administered by ASIC. 

• Forms networks of positive business relationships that enhance success and 
strengthen and sustain business performance. 

• Demonstrates good judgement, intelligence and common sense. 

• Highly demonstrated executive management skills. 
 
Driving Results 

• Exceptional leadership skills, including capacity to drive change to improve the current 
and future capability of ASIC. 

• Confidence to manage an outward focused public sector organisation and to be 
transparent and accountable as to ASIC's outcomes and use of resources. 

• Is able to balance appropriate levels of governance and the involvement of all 
members with the need for the agency to deliver results today and prepare for 
tomorrow's challenges. 

• Strong financial management, ensuring efficient, effective, and ethical use of 
resources. 

• Understanding of and commitment to quality organisational governance. 

• The capacity to marshal and mobilise resources to address priority needs in an 
effective and timely fashion. 

 
Cultivates productive relationships 

• Has a collaborative and inclusive style, respecting and valuing the views of others, 
both internal and external. Can facilitate a constructive working relationship with 
industry and consumer representatives. 

• Exceptional communication skills, including capacity to effectively represent ASIC in 
forums in Australia and internationally. 

 
Personal Characteristics 

• Personal gravitas and credibility to contribute to organisational standing and broader 
market and consumer confidence. 

• Excellent people and communication skills combined with an ability to persuade others 
to achieve common objectives that deliver on objectives. 

• Displays strong leadership skills and commitment to action. 

• Have outstanding people management and communication skills, as well as the ability 
to mentor the people of the organisation through complex business conditions. 

• Shows judgement, intelligence and common sense. 

• Capable of being flexible and open to other points of view, but also willing to back their 
own judgement and be prepared to take an appropriate stand when necessary. 

• Unquestionable business ethics and an adherence to the highest moral and ethical 
standards as demonstrated by integrity in previous positions. 

• Capacity to promote professionalism and personal integrity in an organisation. 

s 47G(1)(a)
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COMPENSATION 

The total remuneration package is currently $775,910 per annum for the Chair. The 
Remuneration Tribunal is responsible for determining the terms and conditions for this position 
and authorising any specific provisions concerning the Chair’s appointment. 
 

 CONTACTS 

s 47G(1)(a)

s 47G(1)(a)
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Position description and 
application process

Position details

Job reference RECRUITMENT USE ONLY

Position title Chair - Auditing and Assurance Standards Board

Classification Salary as set by Remuneration Tribunal

Number of positions One

Location Melbourne, VIC

Working arrangements Commitment is 0.6 full-time hours

Job Type Statutory Appointment for a period of up to 5 years

Contact officer Ms Deepti Paton

Phone: 02 6263 2765

Email: deepti.paton@treasury.gov.au

Closing date Monday, 13 March at 11:30pm AEDT
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About The Auditing and Assurance Standards Board

The Auditing and Assurance Standards Board (AUASB) is the Commonwealth statutory body 
responsible for developing, issuing, and maintaining auditing and assurance standards for 
Australia. The AUASB also implements the International Standards on Auditing (ISAs) 
produced by the International Auditing and Assurance Standards Board (IAASB), other IAASB 
pronouncements and domestic standards and guidance as necessary. 

About the Role
The Chair is the accountable authority of the AUASB and as the independent statutory office 
holder has overall responsibility for the oversight and management of all the AUASB’s 
activities and responsibilities. AUASB appointee is required to have knowledge of, or 
experience in, business, accounting, auditing, law or government. The role is Melbourne 
based.

The successful candidate will have strong managerial and leadership capabilities. They will 
chair a board of up to 14 members and lead, technical and support staff in the delivery of key 
objectives:

• to develop and maintain high-quality auditing and assurance standards for all sectors 
of the Australian economy and

• to contribute thought leadership and expertise to the development of international 
auditing standards.

The position involves engaging with a broad range of domestic and international 
stakeholders.

The appointment would be for a term of up to 5 years. The total remuneration package for 
this appointment is the equivalent of 0.6 of the full-time equivalent salary, as determined by 
the Remuneration Tribunal. 
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Desirable Qualifications / Experience
• Senior level experience in the auditing industry.

• Strong working knowledge of audit and assurance and an understanding of the role 
played by auditing and assurance standards in the private, public, and not-for-profit 
sectors.

• Proven ability to make sound commercial judgments.

• Familiarity with recent developments in international and domestic sustainability 
reporting standards.

• Ability to engage with and influence key domestic and international stakeholders, and 
represent Australia’s interests 

• Able to bring a strategic perspective to the development of auditing and assurance 
standards.

• Understands drivers of audit quality and how standards can influence this in the most 
effective manner.

• Able to oversee and direct the organisation’s internal management to ensure they are 
aligned with the AUASB’s statutory objectives.

  Application Process
The Treasury uses a range of assessment options and processes to assist in selecting suitably 
qualified and experienced applicants. We uphold the Merit Principle and our processes are 
designed to select the right people for our roles.

What are the steps?

Apply Complete and submit your ‘pitch’ — see below (max. 750 words), 
and a resume of no more than two pages.

Shortlist Applicants for this process will be assessed on their written 
application.

Interview Shortlisted applicants will be invited to attend an interview. 
Interviews may be held in person, by phone or video (MSTeams).

Referees Referees may be contacted for further assessment of suitability.

Process Complete On completion of the process, all applicants will be notified of the 
outcome of the process.

How to apply

Your application should be lodged electronically through our online recruitment system 
located at Treasury Careers. If you do not have internet access or are experiencing any 
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difficulties lodging your application, please contact the Recruitment Team through 
(02) 6263 2222 (Option 3) or recruitment@treasury.gov.au.

As part of your application, you will need to provide:

• if possible, the name and contact details of at least one referee;

• your current resume of no more than two pages; and

• a ‘pitch’, referencing the Agency Head selection criteria, detailing your relevant skills 
and experience against the position requirement.

Pitch

Please prepare a ‘pitch’ of no more than 750 words to describe how your skills and 
experience would contribute to the position advertised. Please ensure you refer to the 
Agency Head selection and the position requirements when preparing this ‘pitch’ and 
understand the selection criteria being assessed. 

How to write your ‘pitch’

Your pitch is your opportunity to tell us why you are the right fit for the position.

Tell us why you are interested in the advertised role. We want to know how your skills and 
experience would contribute to the role and the work of the AUASB. Make sure to highlight 
relevant examples and accomplishments that demonstrate your ability to perform the role.

Your pitch should be written in an easy-to-read font and simple, consistent format. 
Subheadings are acceptable should you wish to use them. 

Selection Criteria 

1. Demonstrates high level leadership and vision

• sets a strategic vision and inspires others to achieve this

• innovative in dealing with issues

• articulates a clear direction for their organisation

2. Manages large and/or complex operations

• achieves results within the context of organisational and/or Government policy

• strong people management skills

• strong financial management, ensuring efficient, effective, and ethical use of 
resources

• understanding of and commitment to quality organisational governance

3. Works with others to meet objectives

• operates collaboratively with others to meet organisational objectives

• cultivates productive relationships

• listens to people and values different perspectives

4. High level judgement
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5. Demonstrates a high standard of professional and personal integrity and capacity to 
promote these in an organisation

Communication from Treasury
Please ensure the contact information you supply is up to date. Your email address will be 
used for any further communication. If you are selected for an interview, you will be 
contacted by phone or email.

If at any stage you are unavailable for further contact, for example you are travelling; please 
notify recruitment@treasury.gov.au as soon as possible. 

You can update your contact details or withdraw your application at any time through the 
online recruitment system.

RecruitAbility
RecruitAbility is a scheme that aims to attract applicants with disability. Applicants who opt in 
to the scheme and meet the minimum requirements of the role are advanced to a further 
stage in the selection process. Merit remains the basis for engagement and promotion. 

If you identify as a person with a disability, you can ‘opt in’ for RecruitAbility on the 
application form. 

Further information on RecruitAbility is available on the Australian Public Service 
Commission’s website.
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ATTACHMENT D – DRAFT EXAMPLE POSITION DESCRIPTION – PRODUCTIVITY COMMISSION, 
CHAIR

POSITION DESCRIPTION AND APPLICATION PROCESS

Title Chair (and Member), Productivity Commission

Level (Salary) Total remuneration as set by Remuneration Tribunal – 
currently set at $626,410pa

Number of positions One

Location Canberra or Melbourne

Working Arrangements Full-time

Job Type Statutory appointment for a period of up to five years

Eligibility
Required to be an Australian citizen and must hold a current 
security clearance or successfully complete a clearance prior 
to commencement

Relevant Experience

Extensive experience and knowledge of economic, social 
and environmental research, provision of advice to 
government, and the role of the Productivity Commission.

Outstanding record of achievement in a relevant field, 
including public policy design and process, economics and 
public research.

Closing Date 7 June 2023 (TBC)

ABOUT THE PRODUCTIVITY COMMISSION

The Productivity Commission (the Commission) is the Australian Government’s independent 
research and advisory body on major economic, social and environmental policy issues affecting 
the welfare of Australians.

UTD
Cross-Out

UTD
Cross-Out
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The Productivity Commission Act 1998 (the Act) establishes the Commission. Section 6 of the Act 
sets out the functions of the Commission, which include: holding inquiries and reporting to the 
Minister, providing secretariat and research services to government bodies, undertaking research 
and promoting public understanding in relation to industry development and productivity, and 
investigating competitive neutrality complaints.

The Commission is expected to contribute to well-informed policy making and public 
understanding on matters related to Australia’s productivity and living standards. Its work is based 
on independent and transparent analysis that takes a community-wide perspective, beyond the 
interests of particular industries or groups.

The office of the Commission is located in Canberra or Melbourne.

ABOUT THE ROLE

The role of the Chair is to manage the Commission and ensure the efficient performance of the 
Commission’s functions. The Chair is heavily involved in holding inquiries and preparing reports 
(section 6(1)(a) of the Act), on matters referred to the Commission by the Minister. The Chair 
typically presides on more significant inquiries. Examples of the types of issues referred to the 
Commission, including the public processes for undertaking inquiries and reports, can be viewed 
on the Commission’s website. Further information about the Commission is available at 
www.pc.gov.au.

For the purposes of the finance law (within the meaning of the Public Governance, Performance 
and Accountability Act 2013), the Chair is the accountable authority of the Commission. A central 
element of the role is in leading and shaping the culture and capability of the Commission. The 
Chair of the Commission is appointed on a full-time basis for an initial term of up to five years. This 
statutory appointment is made by the Governor General on the nomination of the Treasurer. The 
Chair will be expected to be based in either the Commission’s Canberra or Melbourne office. The 
total remuneration package for the full-time Chair is currently set at $626,410 per year. The terms 
and conditions are subject to determinations made by the Remuneration Tribunal.

SELECTION CRITERIA 

– Demonstrates high level leadership and vision

: sets a strategic vision and inspires others to achieve this

: innovative in dealing with issues

: articulates a clear direction for their organisation

– Manages large and/or complex operations

: achieves results within the context of organisational and/or Government policy

: strong people management skills

: strong financial management, ensuring efficient, effective and ethical use of 
resources

UTD
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: understanding of and commitment to quality organisational governance

– Works with others to meet objectives

: operates collaboratively with others to meet organisational objectives

: cultivates productive relationships

: listens to people and values different perspectives

– High level of judgement

– Demonstrates a high standard of professional and personal integrity and capacity to 
promote these in an organisation.

– Demonstrates commitment to the Productivity Commission’s core operating principles

: Demonstrates a capacity to apply the principles of independence, transparency 
and an economic- and community-wide perspective, particularly in contribution 
to public debate and policy formulation.

: Demonstrates extensive experience advocating and progressing significant 
reforms to public policy.

Desirable Qualifications / Experience

• Extensive experience and knowledge of economic, social and environmental research, 
provision of advice to government, and the role of the Productivity Commission.

• Outstanding record of achievement in a relevant field, including public policy design and 
process, economics and public research.

APPLICATION PROCESS

The Treasury uses a range of assessment options and processes to assist in selecting suitably 
qualified and experienced applicants. We uphold the Merit Principle and our processes are 
designed to select the right people for Government roles.

1. Apply Complete and submit your ‘two page pitch’ (see below).

2. Shortlist Applicants for this process will be assessed on their written 
application. 

3. Interview Shortlisted applicants will be invited to attend an interview.

4. Referees Referees may be contacted for further assessment of 
suitability. We will discuss any referee contact with you prior 
to approaching your referees.

UTD
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5. Process Complete After the delegate has approved the process, an order of merit 
may be established. 
All applicants will be notified of the outcome of the process.

How to apply

Your application should be lodged electronically through our online recruitment system located at 
xxxxx. If you do not have internet access or are experiencing any difficulties lodging your 
application, please contact the Recruitment Team through xxxxx.

OR

Your application should be lodged with [executive search firm] at [email address].

As part of your application you will need to provide:
• your current resume of no more than four pages 
• a ‘two page pitch’ describing how your skills and experience would contribute to the 

role
• if possible, please provide details of at least two referees on the application form. 

Treasury will discuss any referee contact with you prior to approaching your referees.

Communication from Treasury

Please ensure the contact information you supply is up to date. Your nominated email address will 
be used for any further communication. If you are selected for an interview, you will be contacted 
by phone. 

If at any stage you are unavailable for further contact, for example you are travelling; please notify 
xxxxxx as soon as possible.

UTD
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Australian Reinsurance Pool Corporation (ARPC) 
Chair and Member
Position description and 
application process

Position details

Position title Chair and Members, Australian Reinsurance Pool 
Corporation

Level (Salary) Chair and Members, Salary as set by Remuneration 
Tribunal
+ attractive employer superannuation

Number of positions One (Chair), Two (Members)

Location Sydney, NSW (for Board meetings)

Working arrangements Part-time

Job Type Statutory Appointment for a period up to four years.

Eligibility Required to hold a current security clearance or 
successfully complete a clearance prior to commencement.

Relevant Experience

Any of the following is desirable:
Public sector experience
Knowledge of the insurance market 
Community experience in cyclone affected areas
Experience in weather, meteorology, or natural hazard 
management
Experience in accounting
Board experience

Contact Challis & Company at ARPC@challis.co

Closing date 8 January 2023 at 11:30pm AEDT
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About The Australian Reinsurance Pool Corporation
The ARPC is a public financial corporation established by the Terrorism and Cyclone Insurance 
Act 2003 to administer two reinsurance schemes for the Australian Government – the 
terrorism reinsurance scheme and the cyclone and related flood damage reinsurance 
scheme.

From 2003, ARPC has administered Australia’s first reinsurance pool that delivers insurance 
cover for eligible terrorism losses. The cyclone reinsurance scheme commenced on 
1 July 2022. The expansion of ARPC’s responsibilities as a result of the introduction of the 
cyclone reinsurance scheme has created an opportunity to seek additional high calibre 
individuals to join its board to help shape its operations.  The office of the ARPC is located in 
Sydney, New South Wales.

About the Roles

The Chair of the ARPC is an independent statutory officer with responsibility for providing 
leadership and management to the Board, as well as creating an environment for effective 
decision making.

The Members of the ARPC are independent statutory officers with responsibility for 
evaluating and approving ARPC’s business objectives investment strategy, corporate plan, 
annual budgets, and major capital expenditure.

Applications are encouraged from all states and territories.

Desirable Qualifications / Experience

Technical skills and experience:
• Relevant skills and experience include: insurance, reinsurance, Government and 

Public service leadership, property, accounting, law, actuarial, investment, 
governance, risk, technology, audit and compliance.

• A demonstrated interest and/or knowledge of weather, meteorology, or natural 
hazard management and community experience in cyclone affected areas would be 
highly regarded
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Personal Attributes and Behavioural competencies:
• Integrity – a commitment to:

– understanding and fulfilling the duties and responsibilities of Officials of ARPC 
as outlined in the Public Governance, Performance and Accountability Act 
2013; 

– putting the organisation’s interests before personal interests;

– acting in a transparent manner and declaring any circumstances, interests and 
potential conflicts; and

– maintaining Board confidentiality at all times.

• Interpersonal skills – a member must:

– listen to, and constructively and appropriately debate other people’s 
viewpoints;

– work well in a group and be able to communicate their point of view;

– be curious, ask questions and provide constructive challenge of both 
management and other Board members where necessary; and

– communicate effectively with a broad range of stakeholders.

• Active contributor:

– the ability to work as part of a team and demonstrate the passion and time to 
make an active contribution to the ARPC Board and organisation’s affairs.

• Leader – Leadership skills including the ability to:

– appropriately represent ARPC; 

– set appropriate Board and ARPC culture; and

– make and take responsibility for decisions and actions.

• Board Chair attributes:

– have the ability to engage all Board members and build effective relationships;

– be open minded, engaging and transparent;

– challenge and support the CEO;

– focus on the right issues and ensure decisions are made on the best 
information;

– facilitate an appropriate environment for robust discussion and effective 
decision making; and

– represent the organisation as an official spokesperson.

 Application Process
The Treasury uses a range of assessment options and processes to assist in selecting suitably 
qualified and experienced applicants. We uphold the Merit Principle and our processes are 
designed to select the right people for our roles.
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What are the steps?

Apply Complete and submit your ‘pitch’ — see below (max. 750 words), 
and a resume of no more than two pages.

Shortlist Applicants for this process will be assessed on their written 
application using the Integrated Leadership System (ILS). 

Interview Shortlisted applicants will be invited to attend an interview. 
Interviews may be held in person, by phone or video (MSTeams)

Referees Referees may be contacted for further assessment of suitability.

Process Complete After the delegate has approved the process, a merit pool may be 
established for the Chair and Board member positions. All 
applicants will be notified of their outcome.

How to apply
To apply, please email your application to ARPC@challis.co. 

To discuss your application, contact Andrew Valentine or Darren Challis at Challis & Company 
on 02 8039 2224 or email ARPC@challis.co.

Applicants are welcome to apply to either or both the Chair and the Board member positions. 
Please indicate in your application which position/s you are interested in being considered 
for. 

As part of your application you will need to provide:

• if possible, the name and contact details of at least one referee;

• your current resume of no more than two pages; and

• your ‘pitch’, referencing the ILS, detailing your relevant skills and experience against the 
position requirement.

Pitch
Please prepare a ‘pitch’ of no more than 750 words to describe how your skills and 
experience would contribute to the position(s) at ARPC within the Treasury portfolio. Please 
ensure you refer to the ILS and the position requirements when preparing this ‘pitch’ and 
understand the selection criteria being assessed.

Selection Criteria
• Shapes strategic thinking

• Achieves results

• Exemplifies personal drive and integrity

• Cultivates productive working relationships

• Communicates with influence

How to write your ‘pitch’
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Your pitch is your opportunity to tell us why you are the right fit for a position.

Tell us why you are interested in the advertised role(s). We want to know how your skills and 
experience would contribute to the role and the work of the ARPC. Make sure to highlight 
relevant examples and accomplishments that demonstrate your ability to perform the role.

Your pitch should be written in an easy to read font and simple, consistent format. 
Subheadings are acceptable should you wish to use them. Please frame your pitch against the 
position requirement and the relevant ILS Profile and avoid duplicating information that can 
be found elsewhere in your application i.e. your resume.

Communication from Treasury
Please ensure the contact information you supply is up to date. Your e-mail address will be 
used for any further communication. If you are selected for an interview, you will be 
contacted by phone or email.

If at any stage you are unavailable for further contact, for example you are travelling; please 
notify Challis & Company at ARPC@challis.co as soon as possible. 

Diversity
Treasury is conscious of the Government’s commitment to the target of 50 per cent 
representation of women on Australian Government Boards and ensuring that boards reflect 
the diversity of the nation with representation of people from culturally and linguistically 
diverse backgrounds, notably promoting representation of First Nation Peoples.

RecruitAbility
RecruitAbility is a scheme that aims to attract applicants with disability. Applicants who opt 
into the scheme and meet the minimum requirements of the role are advanced to a further 
stage in the selection process. Merit remains the basis for engagement and promotion. 

If you identify as a person with a disability, you can ‘opt in’ for RecruitAbility on the 
application form. 

Further information on RecruitAbility is available on the Australian Public Service 
Commission’s website.

Reasonable adjustments
We can provide equipment or support to help you attend an interview or complete an 
assessment task.

To assist you, we may provide:

• additional time to complete assessments

• an interpreter

• accessible computer hardware and software.

Please contact Challis & Company at ARPC@challis.co to discuss what options may be 
available to best suit you. 
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POSITION DESCRIPTION 
Australian Prudential Regulation Authority - Chair 

Position Details 

Title Chair, Australian Prudential Regulation Authority 

Level (Salary) Total remuneration as set by Remuneration Tribunal 

Number of positions One 

Location Sydney, NSW 

Working Arrangements Full-time 

Job Type Statutory appointment for a period of up to five years 

Eligibility Required to hold a current security clearance or successfully 
complete a clearance prior to commencement. 

Relevant Experience 

Extensive experience and knowledge of the financial system, 
prudential regulation and the role of APRA. 

Outstanding record of achievement in a relevant field, combined 
with knowledge of, or experience in, banking, insurance, 
superannuation, management, regulation and/or government. 

Closing Date 21 August 2022 
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About the Australian Prudential Regulation Authority 
The Australian Prudential Regulation Authority (APRA) is an independent statutory authority 
that supervises institutions across banking, insurance, and superannuation, and is accountable 
to the Australian Parliament. APRA was established by the Australian Government on 1 July 
1998 following the recommendations of the Wallis Inquiry into the Australian financial system. 
Prudential regulation is concerned with maintaining the safety and soundness of financial 
institutions, so that the community can have confidence that they will meet their financial 
commitments under all reasonable circumstances. 

About the Role 
The position of Chair is established under the Australian Prudential Regulation Authority Act 
1998 and leads the strategy and work of APRA in banking, insurance, and superannuation. 
Leading approximately eight hundred staff and supported by an Executive Group comprising 
three other Members, the APRA Chair exercises the powers and functions of APRA as 
established under the APRA Act. The Chair is also the accountable authority under the Public 
Governance, Performance and Accountability Act 2013, responsible for directing and managing 
APRA’s delivery on its purpose and obligations. 

The Chair will demonstrate high level leadership and vision; be able to manage complex 
operations; work with others to meet objectives; have a high level of judgment; and 
demonstrate a high standard of professional and personal integrity as well as the capacity to 
promote these in an organisation. 

The Chair will also have extensive experience and knowledge of the financial system, prudential 
regulation and the role of APRA; as well as an outstanding record of achievement in a relevant 
field combined with knowledge of, or experience in, banking, insurance, superannuation, 
management, regulation and/or government. 

The head office of APRA is in Sydney. The Chair position will be situated in Sydney. 

Appointment period: The APRA Act provides for a term of a maximum of five years, which may 
be renewed. 

APRA’s Purpose and VISION 
APRA is responsible for the prudential supervision of financial institutions in the banking, 
insurance and superannuation sectors, and for promoting financial system stability in Australia. 
Under the APRA Act, APRA is to balance the objectives of financial safety and efficiency, 
competition, contestability and competitive neutrality and, in balancing these objectives, is to 
promote financial system stability in Australia. 

APRA’s purpose is to ensure Australians’ financial interests are protected and the financial 
system is stable, competitive and efficient. 

APRA’s vision is focused on two strategic themes: ‘protected today, prepared for tomorrow’. 

APRA’s work is underpinned by its values of: 

• Integrity – we act without bias, are balanced in the use of our powers, and deliver on our 
commitments; 



POSITION DESCRIPTION 
Australian Prudential Regulation Authority - Chair 

 Last updated: 28 June 2023 |  3 

• Collaboration – we actively seek out and encourage diverse points of view, to produce 
well-founded decisions; 

• Accountability – we are open to challenge and scrutiny, and take responsibility for our 
actions; 

• Respect – we are always respectful of others, and their opinions and ideas; and 

• Excellence – we maintain high standards of quality and professionalism in all that we do. 

Role Objectives 
The Chair of APRA is the Accountable Authority as defined in the Public Governance, 
Performance and Accountability Act 2013. The Chair must govern APRA in a way that promotes: 

• the proper use and management of public resources; 

• the achievement of the purposes of APRA; and 

• the financial sustainability of APRA. 

Professional Experience/Qualifications 

• Previous senior executive experience and a respected profile in the financial system, 
regulation and/or government. 

• Knowledge of, or experience in, one or more of the following fields: banking, insurance, 
superannuation, and/or prudential regulation. 

• A strong working knowledge of the dynamics of financial system regulation, particularly 
prudential regulation and the role of APRA. 

• A strong understanding of the banking, insurance and superannuation sectors and related 
issues, including an appreciation of trends influencing these sectors.  

• The ability to lead an organisation of significant scale and complexity, and experience in 
managing organisational development and change. 

• Sufficient experience and expertise to generate credibility and respect when leading 
discussions with the financial services industry and to contribute to broader market and 
consumer confidence. 

• The ability to lead and manage important engagement with domestic peer agencies and 
the Council of Financial Regulators.  

• Demonstrated success influencing and interfacing appropriately with all relevant internal 
and external stakeholders to meet organisational objectives. 
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• Well-developed commercial perspectives and general business experience to be resilient 
and focused when required. 

• An ability to achieve results within a complex and changing environment and to make 
sound commercial judgements. 

• International perspective and/or experience and the ability to engage in international 
fora will be of benefit. 

Selection Criteria 

• Demonstrates high level leadership and vision 

– Sets a strategic vision and inspires others to achieve this 

– Innovative in dealing with issues 

– Articulates a clear direction for their organisation 

• Manages complex operations 

– Achieves results within the context of organisational and/or Government policy 

– Strong people management skills 

– Strong financial management, ensuring efficient, effective, and ethical use of 
resources 

– Understanding and commitment to quality organisational governance 

• Works with others to meet objectives 

– Operates collaboratively with others to meet organisational objectives 

– Cultivates productive working relationships 

– Listens to people and values different perspectives 

• High level of judgment 

• Demonstrates a high standard of professional and personal integrity and capacity to 
promote these in an organisation. 

Desirable Qualifications / Experience 
• Extensive experience of knowledge of the financial system, prudential regulation and the 

role of APRA. 

• Outstanding record of achievement in a relevant field, combined with knowledge of, or 
experience in, banking, insurance, superannuation, management, regulation and/or 
government. 
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Application Process 
The Treasury uses a range of assessment options and processes to assist in selecting suitably 
qualified and experienced applicants. We uphold the Merit Principle and our processes are 
designed to select the right people for Government roles. 

 

1. Apply Complete and submit your ‘two-page pitch’ (see below). 

2. Shortlist Applicants for this process will be assessed on their written 
application.  

3. Interview Shortlisted applicants will be invited to attend an interview. 

4. Referees Referees may be contacted for further assessment of suitability. We 
will discuss any referee contact with you prior to approaching your 
referees. 

5. Process Complete After the delegate has approved the process, an order of merit may 
be established.  

All applicants will be notified of the outcome of the process. 

HOW TO APPLY 

Your application should be lodged with Korn Ferry at APRA.mailbox@KornFerry.com. 

As part of your application, you will need to provide: 

• your current resume of no more than four pages; 

• a ‘two-page pitch’ describing how your skills and experience would contribute to the role; 
and 

• if possible, please provide details of at least two referees on the application form. 
Treasury will discuss any referee contact with you prior to approaching your referees. 

COMMUNICATION FROM TREASURY 

Please ensure the contact information you supply is up to date. Your nominated email address 
will be used for any further communication. If you are selected for an interview, you will be 
contacted by phone.  

 

If at any stage you are unavailable for further contact, for example you are travelling; please 
notify Korn Ferry at APRA.mailbox@KornFerry.com as soon as possible. 
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